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Data Review Form

Please supply the following information to enable the UK Data Archive to review the data collection in relation to our acquisition criteria (www.data-archive.ac.uk/media/54773/ukda067-rms-collectionsdevelopmentpolicy.pdf)

We will contact you if we need further details and to inform you of the decision taken by the Acquisitions Review Committee (ARC) on whether your data can be archived with us.
Please ensure that the complete data collection can be submitted within two months, if accepted.











1.   Data collection or study title:











2.   Contact details: 





Name:  


�
Position:�
�
Department/Section:


�
�
Institute/Organisation:


�
�
Address:











�
�
Postcode:�
Tel:


Email:


�
�

































Abstract:  Give a brief description of the project and data collection in less than 300 words:


 






























































and provide  five key words describing the study:










































































4.   Funding:    


Source:


Grant number: (if applicable):


Principal Investigator(s):


ESRC Research Programme: (if applicable):


Discipline:





5.   Data collection method(s): e.g. interviews, measurements, observations, surveys, mapping, modelling, postal survey, focus groups, etc.  














6.   Sources used: If the data were derived in whole or in part from other published or unpublished, printed or electronic sources, give references to the original material and confirm that all copyright permissions have been sought and granted.








7.   Size and details of dataset: Give quantities for all the elements of your data collection, e.g. number of data files, samples, cases and variables, responses, transcripts, audio/video files, photographs.  For qualitative data: Send three samples of transcripts or other data files in electronic form. These are treated in strict confidence and will be used for review purposes only.














8.   Formats of data: Give formats for all the elements of your data collection, e.g. SPSS, Stata, Excel, Word, ASCII, Access, ArcInfo, TIFF, mp3, typed paper (only if no electronic version exists).








9.   Entities being studied or recorded: Describe the principal units (individuals, groups, samples, geographical areas, etc.) and give the number of each.

















10.   Documentation: List all available documentation that complements the data, e.g. description of methodology, topic guide, interview schedule, questionnaire, End of Award report (if applicable).


For qualitative data: Send a description of your methodology approach in electronic form (if available)


For quantitative data: Send a copy of the questionnaire form in electronic form (if applicable)














11.   Access conditions: It is standard practice for the UK Data Archive to grant access to data to registered users from the date of deposit. If you consider this would not be possible, provide your reasons. Under certain circumstances where confidential or sensitive data need to be safeguarded, it is possible to place data under embargo for a given period of time or to restrict access to data. This is decided on a case-by-case basis. Provide details below of required access restrictions or contact � HYPERLINK "mailto:acquisitions@esds.ac.uk" �acquisitions@esds.ac.uk� for further discussion. Further advice is available at: � HYPERLINK "http://www.data-archive.ac.uk/create-manage/consent-ethics/access-restriction%20%20%20%20%20" ��www.data-archive.ac.uk/create-manage/consent-ethics/access-restriction�














12.   Confidentiality: 	


In case of research involving participants, provide details of consent agreements made (if any) with respondents; and whether consent to archive and share data was obtained. If there is an electronic copy of the consent form used, send this along with data samples.


If accepted for deposit, the dataset may require editing to remove key identifiers, e.g. names and personal data, unless prior consent has been obtained to retain this level of information. Indicate if this is an issue and outline your proposals for the anonymisation of the data collection.  Further advice is available at: � HYPERLINK "http://www.data-archive.ac.uk/create-manage/consent-ethics/anonymisation%20" ��www.data-archive.ac.uk/create-manage/consent-ethics/anonymisation� or by contacting � HYPERLINK "mailto:acquisitions@esds.ac.uk" �acquisitions@esds.ac.uk�


























LEGAL DISCLAIMER: In cases where any materials are transferred to the UK Data Archive for the purposes of review, whilst every care will be taken to preserve the physical integrity of the Data Collection, the University of Essex shall incur no liability, either expressed or implicit, for the Data Collection or for the loss of or damage to any part of the Data Collection.








This form can be returned electronically to: acquisitions@essex.ac.uk or along with data sample files via �HYPERLINK "https://zendto.essex.ac.uk" \o "University of Essex Dropbox Service"��ZendTo�, to email account acquisitions@essex.ac.uk, noting the award holder surname in the description. If sample files contain sensitive or personal information, they should be encrypted before sending. Data files should not be sent via email.
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